August 6, 2020

Expect Challenge. Achieve Distinction.

Dear Student:
As an enrolled student, you are entitled to various reports and you should be aware of policies that
apply to your enrollment. Policies on topics as varied as financial aid, drug and alcohol abuse, and
your rights under the Family Educational Rights and Privacy Act (FERPA), are accessible here. All of
these reports and policies can be provided in print form, upon request. I encourage you to read and
become familiar with these reports and policies.
In addition, FERPA grants eligible students certain rights with respect to their education records.
These rights include:
1. The right to inspect and review your education records within 45 days after the day Norwich
University receives a request for access. You should submit to the Registrar a written request
that identifies the record(s) that you wish to inspect. The University will arrange for access and
notify you of the time and place where the records may be inspected.
2. The right to request the amendment of your education records that you believe is inaccurate,
misleading, or otherwise in violation of your privacy rights under FERPA.
If you wish to ask the University to amend a record, you should write our Registrar, clearly
identify the part of the record that you want changed, and specify why it should be changed.
If the University decides not to amend your record as requested, Norwich will notify you in
writing of the decision and your right to a hearing regarding the request for amendment.
3. The right to provide written consent before the University discloses personally identifiable
information (PII) from your education records, except to the extent that FERPA authorizes
disclosure without consent.
The University discloses education records without your prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests. A
University official typically includes a person employed by Norwich in an administrative,
supervisory, academic, research, or support staff; a person serving on the board of trustees; or a
student serving on an official committee, such as a disciplinary or grievance committee. A
University official also may include a volunteer or contractor
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