									Date:_______________________
Course Reserve Materials
Professor Name:____________________________________________________________________________
Phone or email:__________________________________  Department:________________________________
Course Name:____________________________________Course Number:_____________________________


*Policy for materials to be placed on Reserve: Items will be cataloged and filed as they are stated on this form.  Please help us to know what the students will be asking for when they come in to borrow reserve materials. 
Please be sure that the item(s) listed match what is stated on your syllabus!  

	Item Title:
This is exactly what students will come in and ask for:
(1 - 3 copies preferred for photocopied materials)
	# Copies

	Type Material:
Library item, personal item, photocopy

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Loan Period:				In Library Use Only				Out of Library Use
					2 hours		4 hours				1 day	3 day	5 day

*Please refer to the NU Copyright Policy http://www.norwich.edu/about/policy/copyright/index.html regarding use of copyrighted works. 

I certify that I am aware of the provisions of the NU Copyright Policy and that the items listed above are in compliance with the reserve materials policy.  

Signature: ______________________________________________________Date: _________________________
